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	NORTHEASE MANOR SCHOOL

SCHOOL TRIPS AND VISITS POLICY

Date of policy: 31/03/2011
Date of review: 31/03/2011
Reviewer: Terry Jones (Director of Studies)

Introduction 
The work of staff in taking pupils out on visits is immensely valuable and we must strike a balance between supporting such work and safeguarding the delivery of the timetabled curriculum.

Trips generally fall into three categories;

1. Curriculum related trips – where the trip is either an essential part of a course or highly desirable. 

2. Sports trips – these generally cause minimal disruption as often only one team is involved at a time. 

3. Social trips – these are typically undertaken at, and are largely a celebration of, the end of the academic year. Social trips include boarders’ trips.

4. Evening Activities – on or off site these activities are risk assessed.

All of the above trips require to be risk assessed and approved by 

· Headteacher for the trip to take place. 
· Head of Care if outing affects boarding arrangements and evening activities.
· Bursar as Health and Safety Officer and costs relating to visit.
The Headteacher will decide all trips but where such decisions prove difficult they will be referred to the full SMT.  
Alongside the initial request for trips to be arranged we have to consider the likely level of disruption to other subject areas; sometimes this can be significant.   The time of year involved is also a consideration as exam groups need to be focused prior to certain fixed points in the academic year, notably near to exams or module tests.

Sports trips

They have not proved to be particularly controversial in the past and staff usually have a right of veto if an individual’s behaviour or work standard gives a particular cause for concern.  

Social trips 

Consideration should be given to curriculum demands of subject areas that may not be quite so intense.  Boarding pupils trips and visits also require risk assessments.  (See above).

Excellent Risk Assessment is absolutely vital.  The School follows the Education and Skills Health and Safety of Pupils on Educational Visits procedures (held by the Buisness Manager).  All members of staff contemplating planning a trip for school must read the relevant section of Education and Skills booklet before starting to plan a trip.

Process
1. Complete the Northease Manor School Trips and Visits Form and pass to the Headteacher for approval. 

2. The Headteacher  will pass these forms to the Head of Care and then to the Buisness Manager. 

3. All international and high-risk trips (this includes near or on water) will need to be approved specifically by the SMT. 

4. Refer to Staff Handbook for the minibus policy.  
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